
Job Description 

 
Job Title: Head of Communications and Promotion 

Reports to:  Ceannard 

Location: 

Contract: 

Salary  

Hours:   

Inverness 

Permanent 

C1 (Salary £46,889 - £57,503) 

Full-time (37-hour week) 

 

Context 

Bòrd na Gàidhlig (the Bòrd) is an executive Non-Departmental Public Body established under the 
Gaelic Language (Scotland) Act 2005. It is the principle body in Scotland responsible for promoting 
Gaelic language and culture and providing advice to the Scottish Ministers on Gaelic matters.  

The Bòrd’s vision is that Gaelic is seen and heard on a daily basis across Scotland, such that it is 
widely recognised as an integral part of Scottish life and as a national cultural and economic asset.   

Bòrd na Gàidhlig works to promote Gaelic in partnership with the Scottish Government, Local 
Authorities, Public Bodies, delivery partners, and communities.  The recently published National 
Gaelic Language Plan 2018-23 identifies promotion of Gaelic as one of the three priorities in the 
Plan, and this post will be responsible for taking that priority forward.     

Bòrd na Gàidhlig also has statutory educational responsibilities under the 2005 Gaelic Language 
(Scotland) Act and the 2016 Education (Scotland) Act.     

 

Purpose of the Role 

The role is responsible for the Bòrd’s priority of Promoting Gaelic as well as corporate 

communications.  This includes developing both external and internal communications, Bòrd PR, 

as well as marketing and promoting Gaelic language and culture. 

 

As a senior leader, you will have a solid understanding of the political, social and demographic 

contexts for Bòrd na Gàidhlig’s work and that of partner organisations, and you will be effective 

at working closely with policy and operational leads in our stakeholder organisations.   

http://www.gaidhlig.org.uk/en/index.html


 

You will work collectively with other members of the Bòrd na Gàidhlig Leadership Team to ensure 

that the Bòrd’s vision, strategies and plans are realised, and be responsible for the delivery of the 

Promoting Gaelic priority in Bòrd na Gàidhlig’s Corporate and Operational Plans.  

 

You will provide strategic leadership and direction to Bòrd na Gàidhlig in the development of a 

range of policies and approaches relating to communications, marketing and stakeholder 

relationship management.  You will also support partners to implement their strategies, and 

ensure their impact is reviewed and developed. 

 

 

Key Objectives & Responsibilities  

• Lead on the development of communication and promotion strategies for Gaelic language 

and culture, as well as internal communication policies and plans. 

• Develop effective relationships with the media, nationally and locally, and ensure that these 

relationships are maintained and developed. 

• Ensure that the organisation communicates inclusively with staff and external stakeholders. 

•  Work with partner organisations to effectively promote Gaelic to a wide range of audiences. 

• Communicate the work of Bòrd na Gàidhlig to stakeholders, the media, and the wider public, 

through traditional and new media channels. 

• Promote policy through a variety of channels, including preparing reports, speeches, 

presentations and briefings on complex issues for a range of different audiences. 

• Take responsibility for the Promoting Gaelic priorities in Bòrd na Gàidhlig’s Corporate and 

Operational Plans and, with colleagues, ensure their implementation. 

• Directly advise the Chief Executive and Accountable Officer, the Board of Bòrd na Gàidhlig, 

and Scottish Government on issues that may affect Gaelic’s status, image and profile. 

• Develop Bòrd na Gàidhlig’s profile through events, social media and collaborations. 

• Initiate, implement and review projects to promote Gaelic  

• Take responsibility for and effectively manage departmental budget. 

 

Specific Duties 

This job description is a broad picture of the post at the date of preparation.  It is not an exhaustive 

list of all possible duties and it is recognised that jobs change and evolve over time.  Consequently, 

this is not a contractual document and the post holder will be required to carry out any other 

duties to the equivalent level that are necessary to fulfil the purpose of the job. 



Competencies, Experience and Qualifications 

• Candidates must hold a degree or an equivalent professional qualification 

• Candidates applying for this role must have a Disclosure Scotland certificate issued within 

the last 12 months or be eligible for a DS Certificate 

• Candidates must have significant experience in the fields of communications and 

marketing. 

 

Skills Desirability 

In-depth knowledge and experience of the communications issues of 
a national organisation, with an ability to demonstrate a high level of 
analytical and constructive thinking.  

 

Essential 

Significant experience of developing communications policies and 
strategy in a high-profile organisation. Essential 

Ability to set high standards for oneself and others, guiding, 
motivating and developing them, to achieve high performance and 
meet Bòrd na Gàidhlig’s objectives and statutory obligations. 

Essential 

Substantial practical experience of working with and influencing the 
media at local, regional and national level Essential 

Able to understand and convey complex or contentious information 
clearly and confidently in national, local and individual contexts. Essential 

Leading change initiatives at a cross-organisation, or cross-sector 
level, with evidence of positive outcomes from these. Essential 

Experience of planning and delivering complex, multi-faceted, 
programmes of work that require engagement with a range of 
stakeholders. 

Essential 

Skilled in partnership working to ensure projects and outcomes are 
delivered. Essential 

Experience of analysing audiences and devising means to 
communicate messages, utilising the most effective range of media Essential 

Expert knowledge of creating and building marketing campaigns, 

including use of social media Essential 



Fluent in both spoken and written Scottish Gaelic  
Essential 

Experienced in procurement in the public sector and contract 
management 

Desirable 

Ability to create new digital platforms 
Desirable 

Leadership and management of teams within a multi-disciplinary 
environment  

Desirable 

 

 

Additional Information 

Responsible for: Communications budget 

Grade and Salary: 

 

New entrants will normally start on the minimum of the pay range with 
permanent posts eligible for annual incremental progression, subject 
to Bòrd na Gàidhlig policy. 

Benefits: 

 

Employees with permanent contracts, or temporary contracts lasting 
3 months or more, become members of the Highland Council Pension 
Fund with an employer’s contribution rate of 19%, unless they apply 
to opt out.  http://www.highlandpensionfund.org 

Location: Inverness 

A relocation package may be available.  

Travel The role involves extensive travel within Scotland and occasionally 
outwith. 

Other Bòrd na Gàidhlig will consider applications on the basis of secondment 
as well as a permanent post. 

 

 

 


