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Communications and external relations  
 
The communications and external relations team reports to the university secretary 
and is responsible for public relations, including media relations, internal 
communications, events and public affairs in both English and Gaelic. There is also a 
network of colleagues employed at the 13 academic partners who carry out similar 
functions, but are not formally linked, although we work together as much as we can. 
 
Communications officer 

We are looking for an experienced public relations professional to join the 

university’s communications team and increase our capacity at an exciting time in the 

development of the university. This role supports the communications and external 

relations manager in providing an integrated public relations programme fit for a 21st 

century university. 

The role encompasses media relations, internal communications, events and public 

affairs, as well as contribution to various types of publications. Most importantly, 

because of the distributed nature of our university partnership, you will be an 

important ambassador for the team, and will need to develop great relationships 

both internally and externally.  

You should have experience in working in public relations with a proven working 

knowledge of public relations principals and practice. You must be able to 

demonstrate good team working, networking and self-management skills and be able 

to work under your own initiative. You should also demonstrate a knowledge and 

understanding of Gaelic language and culture and show a willingness to improve and 

develop your Gaelic language skills. 

Most importantly, you should demonstrate excellent interpersonal skills and a 

flexible and positive attitude at work. This can be a challenging although 

professionally rewarding environment. 

A detailed job description and person specification for the post are attached. 

Applicants are encouraged to contact Alison Lochhead, Communications and External 

Relations Manager with informal questions on 01463 279206, or by email at 

alison.lochhead@uhi.ac.uk  
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Other information 
 
The starting salary for this position will be in the range £30,494 per annum to £35,350 

per annum (grade 6). This post is fixed term for one year. There is no guarantee of 

further employment after the expiry of this term. 

This post is full time and will involve working 35 hours per week. 

This post is/may be subject to a Disclosure Scotland Protection of Vulnerable Groups 

Scheme check. 

The workplace pension scheme we provide to workers at grade six and above is the 

Universities Superannuation Scheme. This is a qualifying pension scheme, which 

means it meets or exceeds the government’s standards. Full information on the 

scheme can be found at http://www.uss.co.uk/Pages/default.aspx 

The successful candidate will be expected to devote the whole of their time to the 

duties of the post. Outside paid work may be undertaken only with the permission of 

the principal and vice-chancellor. This also applies to part time staff and consent will 

not be unreasonably withheld. 

Full-time posts carry a total of 39 days leave per annum (pro rata for part-time posts). 

It is practice that, with the exception of a Christmas and New Year closure, leave may 

be taken at any time of year, subject to the requirements of the post and department 

and with the permission of your line manager. 

When completing the application form please ensure that you clearly address how 

you meet both the essential and desirable selection criteria identified on the person 

specification. 

The closing date for applications is Monday 28 January 2019. 

Interviews will be held week commencing 4 February 2019, in Inverness. 
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