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Oifigear Pròiseict (Pàirt-ùine)
Project Officer (Part-time)

General

Uairean Hours
Flexible. There will be a total number of 200 hours to be carried out over the 20-months of the project with hours-per-month to be agreed with the committee, with some months being busier than others when workshops are taking place. 

Pàigheadh Pay
£25 per hour

Stèidhichte Location
The post can be carried out from home, but the Officer will be expected to attend and assist with the running and delivery of events that are organised

Ùine Period
July 2025 – April 2027.

An urra ri Responsible to
Taigh Dhonnchaidh committee 

Mun obair Job outline

Taigh Dhonnchaidh has been promoting traditional music and the Gaelic language in Ness since 2000 and is responsible for organising Fèis Taigh Dhonnchaidh. 

The committee is seeking a Project Officer to deliver a 20 month project for which funding has been received from Bòrd na Gàidhlig.  

Dleastanasan Duties

· Support the National Gaelic Plan in general;
· Deliver workshops for children and young people, especially teenagers;
· Organise cultural events and activities that will bring different generations together;
· Organise tutors, travel and accommodation for all events;
· Ensure the budget is spent according to the funding agreement and application that was submitted;
· Develop collaborative projects in partnership with other community groups;
· Advance the aims arising from the North-West Lewis Community Gaelic Plan;
· Support the local committee with other admin and tasks.
· Update social media with relevant information
· Design posters and promote events;
· Report back to the committee regularly.
· Liase with Fèisean nan Gàidheal’s Gaelic Development Officers in the Western Isles and the Project Officer at Ealain Tìr a’ Mhurain.

Sgilean & Eòlas Skills & Experience

Riatanach Essential

· Good communication skills including written and spoken Gaelic.  
· Self-motivation 
· Understanding of the ethos of Taigh Dhonnchaidh

Ion-mhiannaichte Desirable

· Experience of keeping accurate records, including financial
· Experience of delivering funded projects
· Experience of relevant administrative computer programmes
· Experience of designing posters 

Fiosrachadh a bharrachd Additional information 

The administrator will be contracted on a self-employed basis and as such, will be responsible for ensuring that all income tax and national insurance due is paid and recorded for their own purposes.

The administrator will be paid monthly on receipt of an invoice and up to date timesheets. 

Agreed expenses incurred by the support worker in carrying out the duties of the post will be reimbursed through an expenses claim form.

The start of the contract will be conditional on a PVG check being completed.

Iarrtas Application 

The following application form should be completed and sent to the Fèis Taigh Dhonnchaidh Committee, taighdhonnchaidh@outlook.com by 18th July 2025. 

Interviews will be held on a date agreed by the Committee and the candidate, no later than 1st August.

For more information, please contact the Taigh Dhonnchaidh Committee at the e-mail address above.
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Tha Fèisean nan Gàidheal cùramach a thaobh fiosrachadh a làimhseachadh agus ga dhìon.  Chithear fios mu phrìobhaideachd tron cheangal seo agus ma tha iomagain no adhbhar agad cùis sam bith a thogail mun dòigh sa bheil sinn air fiosrachadh a làimhseachadh cuir fios a chur gu Oifigear Dìon-Dàta na buidhne tro dpo@feisean.org.

Foirm-iarrtais Application form

Ainm Name

	




Àireamh-fòn Phone number

	




Seòladh post-d Email address

	




Seòladh-taigh Home address

	




A bheil PVG agad, agus ma tha, dè an àireamh PVG agad? Do you have an update to date PVG, and if so, what is your PVG number? 

	




A bheil PVG le Fèisean nan Gàidheal agad? Do you have an update to date PVG with Fèisean nan Gàidheal? 

	





Thoir seachad fiosrachadh sam bith a chuireas taic ris an iarrtas agad, a’ gabhail a-staigh sgilean, eòlas agus teisteanasan. 
Please include any skills, experience and qualifications you have acquired that can support this application whether within the working environment or outside.


	








Innis dhuinn mun eòlas a th’ agad a bhith ag obair le òigridh? 

(Where post involves direct contact with young people) Outline any experience you have of working with young people.  

	










Innis dhuinn ma tha atharraichean as urrainn dhuinn a dhèanamh a chuideachas sibh leis an iarrtas air neo sa phròiseas trusaidh. 
Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process. 

	







Cuin a b’ urrainn dhut tòiseachadh air an obair?
When could you start the contract? 

	






Teisteanasan References

Ainmich dithis, aon a bha na neach-teagasg no na fhastaiche agad, a bheir tuilleadh fiosrachaidh mu do dheidhinn. 

Please provide the names of contact details of two people, one who was a teacher or employer, who would be willing to provide a reference for you 

	Name: 


Relationship to the Candidate: 


Phone number & email: 



	Name: 


Relationship to the Candidate: 


Phone number & email: 
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