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opportunities for learning



                                   Ormiclate Learning Centre
Isle of South Uist

Western Isles

HS8 5TB

JOB DESCRIPTION

JOB TITLE:

Nursery Manager

RESPONSIBLE TO:

Cothrom Manager

JOB PURPOSE:

Cothrom Òg nursery provides childcare and early years education for children aged from 3 months to 5 years. The Nursery manager will take responsibility for all aspects of the management of the nursery, ensuring that a high quality Gaelic Medium childcare service is provided for all the children and their families.  The Nursery Manager will work closely with the Cothrom Manager to integrate into the wider Cothrom adult learning services and to work within the wider community.  

DUTIES AND RESPONSIBILITIES

· To be responsible for the provision of integrated day-care and support for children and their families.

· To effectively lead the staff team, including individual supervision, work plans, team meetings and staff meetings.  

· To provide an environment which is sensitive to individual needs through working in partnership with parents.

· To provide a child centred education service by developing a Gaelic Medium curricular programme which meets the needs of individual children.

· To maintain an effective Care Plan system in respect of individual children which incorporates information provided by other agencies, (e.g. GP’s, Health Visitors, Social Services as well as Nursery Staff).  

· To produce information which is accurate, up to date and readily available to parents and other agencies giving details of the services available at the nursery.

· To liaise with Council officers, schools, community groups and other appropriate professionals to help provide a co-ordinated approach to service provision.

· To ensure that all Health & Safety policies are implemented and adhered to at all times.

· To develop and deliver appropriate operating procedures, protocols and policies to ensure that the nursery conforms with the requirements of external agencies (e.g. Care Commission).

· To lead the team through the inspection process, including responding to feedback.  
· To undertake any other relevant duties which the Manager of Cothrom may determine.

· It is your responsibility to carry out your duties in line with Cothrom’s policy on equality and be sensitive and caring to the needs of the disadvantaged.

ADDITIONAL INFORMATION

You must have knowledge and understanding of the Curriculum for Excellence, National Care Standards, Realising the Ambition and the Quality Improvement Framework for the Early Learning and Childcare Sectors. The ability to plan and implement a curriculum through short, medium and long term planning is essential.

It is essential that you hold a qualification that meets the requirements for the SSSC for practitioner/managers, or you must be willing to gain an appropriate qualification. 

Fluency in Gaelic is essential.

This post is subject to membership of the Protecting Vulnerable Groups (PVG) Scheme in respect of regulated work with children.

Hours: 35 Hours per week.

Salary: £31,868

